[Mpunoxenne 11

Iopsaok nepenaun 10KyMEHTOB OyXTrajJTepcKoOro yiera
U JieJ1 IPU CMeHe PYKOBOAUTEIsA, INIABHOr0 OyXrajiarepa

1. Opranu3anus nepeaavyu J0KyMEHTOB U JeJ1

1.1. OcHoBaHueM s Iepelaud JOKYMEHTOB MW JENl SBJSETCS NPEKpalleHHE IOJHOMOYUI
PYKOBOAUTES, IPUKa3 00 OCBOOOXKACHUH OT JOJDKHOCTH IJIaBHOTO OyXranrepa.

1.2. Tlpyu BO3HMKHOBEHHWM OCHOBAaHMs, Ha3BaHHOTO B 1. 1.1, W3maercs mnpukaz o mepeaaye
JIOKYMEHTOB U JieNl. B HeM yka3bIBaroTcs:

a) JIMIIO, TIEpeIaoIiee JOKYMEHTHI U JIeTa;

0) AUII0, KOTOPOMY MEPEAAIOTCS JOKYMEHTHI U JIEJa;

B) JaTa rnepeaadyu JOKYMEHTOB U JIeJ, BpeMsl Hauajia ¥ MpeIeIbHbII CPOK TaKOU Mepeaayu;
') COCTaB KOMHUCCHH, CO3/1aBaeMOil JIJIs mepefaun JOKYMEHTOB U Jiel (J1ajee - KOMUCCHS);

) TepeYeHb UMYIIeCTBA M  00s3aTeNbCTB, NOJUICKANMX HWHBEHTApPU3allUM, M COCTaB
MHBEHTAPU3aMOHHON KOMHCCHH (€CIM OH OTIMYAaeTCs OT COCTaBa KOMHCCHH, CO34aBaeMOM s
nepegayd JOKyMEHTOB U JIeN).

1.3. B cocraB KOMHCCHMM TIpU CMEHE DPYKOBOAMTENS BKJIIOYAETCS NPEICTaBUTENb TPYAOBOTO
KOJUIEKTUBA YUPEKICHUS.

1.4. Ha Bpemst yuacTusi B paboTe€ KOMHCCHUHU €€ WICHbI OCBOOOXKIAIOTCS OT MCIONHEHHUS CBOMX
HENOCPEICTBEHHBIX JOKHOCTHBIX OOS3aHHOCTEH, €clii MHOE HE yKa3aHO B MpHKa3e O Irepenaye
JIOKYMEHTOB U JIEJI.

2. [Topsinok nepenaym JOKYMEHTOB U e
2.1. Ilepenaua JOKyMEHTOB M JIe]1 HAUMHAETCS C MPOBEAEHUS NHBEHTapHU3aUU.

2.2. VHBeHTapu3aliy MOJJIEKUT BCE UMYILIECTBO, KOTOPOE 3aKPEIUIEHO 3a JIMIIOM, MEepeNaroluM
Jiena U IOKYMEHTHI.

2.3. TlpoBenenue WHBEHTapu3amuu W O(QOpMIICHHE €€ pe3yJbTaTOB OCYIIECTBISIOTCS B
COOTBETCTBUHU C HOpSI}IKOM MMPOBCACHNA MHBCHTAPpU3alluN.

2.4, HCHOCpC,Z[CTBCHHO npu nepeaadc acia 1 JOKYMCHTOB OCYIICCTBIIAIOTCS CIICAYIOIINC JEHCTBUA:

a) mepejaarollee JUIO B MPUCYTCTBUU BCEX UJIEHOB KOMUCCHUHU JAEMOHCTPUPYET MPUHUMAIOIIEMY
JMILy BCE TIEpeaBacMble JOKYMEHTBI, B TOM YHCJIE:

- YUYPECOAUTEIBbHBIC, PETUCTPAIMOHHBIC U MHBIC JOKYMCHTBI;
- JIMIICH3WU, CBUACTCIILCTBA, IIATCHTHI U IIP.;
- IOKYMCHTBIL yquHOﬁ TIOJIMTHKU,

- OyXTalNTEPCKYI0 U HAIOTOBYIO OTUYETHOCTH;



- IIJIaH (bHHaHCOBO-XOSHfICTBeHHOﬁ ACATCIIbHOCTU YUPCIKACHUA, TOCYAAPCTBCHHOC 3aJaHUC U OTUCT
O €I'0 BBIITOJIHECHUH,

- JIOKYMEHTBI, MOATBEPKIAIOIINE PETUCTPAIMIO MPaB HA HEABUKUMOE MMYIIECTBO, JOKYMEHTHI O
peructpanuu (IOCTaHOBKE Ha Y4eT) TPaHCIOPTHBIX CPEJCTB;

- aKTbl PEBU3UH U IIPOBEPOK;
- IJIaH-rpaUK 3aKyMOK;
- OJJaHKU CTPOTOM OTYETHOCTH;

- MaT€puajbl O HEAOCTAYAX U XHUIICHUAX, IECPEAAHHBIC U HC IICPEAAaHHBIC B IIPAaBOOXPAHUTCIIBHBIC
OpTaHbI;

- PETUCTPHI OYXTaNTepCKOro y4eTa: KHUTH, 0OOPOTHBIE BEIOMOCTH, KAPTOUYKH, KYPHAIIBI ONEpaIfii
U Ip.;

- PEruCTphI HAJIOIOBOT'O Y4ETa;

- IOTOBOPBI ¢ KOHTPAreHTaMu;

- aKThl CBEPKH PAaCYETOB C HAJIONOBBIMHM OPIaHAMM, KOHTPAr€HTAMU;

- IEpBUYHBIE (CBOJIHBIE) YUETHBIE IOKYMEHTHI;

- KHUTY TIOKYTIOK, KHUTY TPOJaK, )KypHAJIbl PETUCTPAIIMU CYETOB-(DaKTyp;

-  HJOKYMCHTBI II0O HHBCHTApU3allUUW HUMYLICCTBA U O6§I38.T€J'IBCTB, B TOM 4YHUCIIC AaKThI
HWHBCHTapU3aluy, MHBCHTAPHU3AIMOHHBIC OIMUCHU, CIMUUTCIIBHBIC BEJOMOCTH,

- UHBIC JOKYMCHTBI;

0) mepenaromiee JIMIO B MPUCYTCTBHHM BCEX WICHOB KOMHCCHH JIEMOHCTPUPYET MPUHUMAIONIEMY
ULy BCIO HWH(pOpPMAIMIO, KOTOpas HMMEETCSs B OJIIEKTPOHHOM BHJIE W TMOMJICKHT TMepeaade
(OyxranTepckue 06a3bl, MapOJIU U UHBIE CPEJICTBA TOCTYIA K HEOOXOAUMBIM JIJIs1 pabOTHI pecypcam U

mp.);

B) IE€peJlarolee JIMIIO B IPUCYTCTBUM BCEX YIEHOB KOMHMCCUU INEpeaeT MPUHUMAIOILIEMY JIUIY BCE
AJIEKTPOHHBIE HOCHUTEIM, HEOOXOIuMble sl pabOThl, B YaCTHOCTH CEPTU(UKATHI JIEKTPOHHOMH
MOJIIUCH, a TAaKXKe JIEMOHCTPUPYET MOPSAOK UX MPUMEHEHUS (€CIH 3TO HE CAENIaHO paHee);

') Mepejaroiiee JULIO B MPUCYTCTBHHM BCEX YICHOB KOMHCCHUU MeEpefaeT MPUHUMAIOLIEMY JIUIY
KIIFOYH OT Ce(oB, MeyaTu U MTaMIIbl, U T.I1.;

1) Tepearolee JUIO B IPUCYTCTBUH BCEX YJICHOB KOMHCCHUHU JOBOJAUT A0 NMPUHUMAIOIIETO JIMLA
uHpopMalro 000 Bcex MpoOieMax, HEpelIeHHBIX JelaX, BO3MOXHBIX WIM HMEIOUIUX MECTO
NPETEH3USAX KOHTPOJIUPYIOIINX OPTaHOB U MHBIX aHAJIOTUYHBIX BOIIPOCAX;

€) mpu HEOOXOIWMOCTH TepeAarollee JIMIO JaeT MOSICHEHUS IO JI00MYy W3 TepenaBacMbIX
(IeMOHCTpUPYEMBIX B  Mpollecce TMepeladyd) JOKYMEHTOB, HWH(GOpMalUd, MPEAMETOB.
[IpenocraBnenne MOSICHEHUH 10 JTI0OOOMY BOTIPOCY MPUHUMAIOIIETO JIUIA U (UJTH) WIeHa KOMUCCHU
00s13aTeNbHO.

2.5. 1o pesynpTaTam mepeaadu Jieid U JTOKYMEHTOB COCTAaBIISIETCA akT Mo (opme, MpUBEICHHON B
[Tpunoxennu k Hacroswemy [lopsnky.

2.6. B akre oTpaxaeTcs KaxXJ0€ IEHWCTBUE, OCYIIECTBICHHOE NpPH Mepeaade, a TakxKe BCe



JIOKYMEHTBI, KOTOpbIe OBLIH NepeaaHbl (IPOAEMOHCTPUPOBAHBI) B IPOLIECCE Mepeaayu.

2.7. B akTe OTpa’KaroTCA BCC CYIICCTBCHHBLIC HEJOCTATKH U HAPYILICHHA B OpraHu3aluin pa6OTI>I 8(0)
BCACHUIO YUCTA, BBIABJICHHBIC B IIPOLCCCC NMEpCaadn JOKYMCHTOB U ACII.

2.8. AKT cocraBiseTcss B JABYX OK3eMIULIpax (IUig Tepelaroniero M MPUHUMAIOUIETro),
MOAMKUCHIBACTCS TIEPEAAOIIUM JIUIIOM, TPUHUMAIOIIMM JIUIIOM M BCEMHU 4jieHaMu Komuccuu. OTkas
OT MOANUCAHUS aKTa HE IOMYCKAETCS.

2.9. Kaxnoe w3 Jull, MOJANUCHIBAIOLIIMX AaKT, UMEET MPaBO BHECTH B HETO BCE JOMOJHEHUS
(mpuMevaHus), KOTOPbIE COYTET HYKHBIM, a TaK)Ke MPUBECTH PEKOMEHIALMU U NpeuiokeHus. Bee
JOTIOTHEHUS, TPUMEYaHus, PEKOMEHIAllU U MPEAJIOKEHUsI U3JIaraloTcsi B CaMOM akTe, a MpH UX
3HAYUTEIBHOM 00BEME - Ha OTAEIBHOM JHCTe. B mocneaneMm ciydae mpu MOJMUCAHUU JeNAeTCs
otMmeTka "JlonmosHeHus (MpUMeUYaHus, pEKOMEH AN, TIPEIJIOKESHHS ) TpuiararoTcs'.

[Ipunoxenne
K [lopsiaky nepenaum JOKYMEHTOB
OyXranatepckoro y4era u aei

AKT
NpueMa-nepeaayu J0KYMEHTOB H el

(MecTo MOAMMCAHUSI aKTa)

MeI, HWXeIoINMCaBIMEeCSHd:
- cHmamommM¥ JOKYMEeHTH U neja,

(mosmxHOCTE, @®.1M.0.)
- [NPMHMMAaUMM IOOKYMEHTH U Ieja,

(momxuHocTs, @.1M.0.)
YJIEHE KOMMCCUM, CO3IAHHOM

(BMIO nmoxyMeHTa - IpMKaz, PAaCIOpPSXeHMe M T.II.)
oT N

(DOJXKHOCTL PYKOBOIUTEJIS)
- npencenaTeylb KOMUCCUMU,

(momxuHocTs, @.1.0.)
- UJIeH KOMMCCUM,

(momxHOCTE, @®.1M.0.)
- UJIeH KOMMCCUM,

(momxuHocTs, ®.1.0.)
IpencTaBuUTesb HABJIATEeJbHOTO COBeTa y4YpexXIeHMUs

(momxHOCTE, @©.1M.0.)
COCTaBMJIM HACTOSAIMM akT O TOM, UTO

(,I[OJ'I}KHOCTI::, @)aMVIJ’H/IH, VHJLIMAJIBL Ccoanmero B TBOPUTEJIBHOM naneme)

(mosxHOCTL, GamMmiMsa, MHMLIMAJE IPMHMMAIWEIO B IaTeJIbHOM I[aIexe)
IepenaHs:

1. Cnenyroue TOKYMEHTBI M CBEJICHHUS:

N n/m Onucanue nepexaHHbIX JOKYMEHTOB U CBeJeHHI KosaunyecTBo

1




2. Cnenyroiasi ”HGopMaIus B 3JIEKTPOHHOM BUJIE:

Nn/m | Onucanue neperaHHoi MH(popManum B JIeKTPOoHHOM Bue | KoumuecTBo

1

2

3. Cnenyrouiye 3JeKTPOHHBIE HOCUTEH, HEOOXOIUMBIE JUIsl paOOTHI:

N o/ Onucanue 3J1eKTPOHHBIX HOCUTeJIel KoaunuectBo

1

2

4. Kioum oT cenpon:

(TouHOe omnmcaHue ceMdoB M MECT UX PaCIOJIOXEHUS)
5. Crnepywoume nedyaTy U MTAMIIH :

N o/ Onucanue neyare M MITAMIIOB KoaunuectBo

1

2

3

JoBenena cneayromas HHPopManus o MnpoOiemMax, HEPEIIeHHBIX JeflaX, BO3MOXKHBIX WU
MMEIOIIHNX MECTO MPETEH3UAX KOHTPOJIUPYIOIIUX OPTraHOB U MHBIX aHAJOTUYHBIX BOIPOCAX:

B npouecce nepegaur TOKYMEHTOB U JI€7 BBISBJICHBI CIEIYIOIINE CYIIECTBEHHbIE HEIOCTATKU U
HAPYIICHUS B OpraHU3aI[uu paOdOTHI 110 BEJACHUIO yUeTa!

[Tepenaronum JIMIIOM MPEOCTABIICHBI CIEAYIONINE MTOSCHEHUS



JlononHenus (mpuMedyaHusi, pEKOMEHIALUHU, IPEJI0KEHNS )

[TpunokeHus K akrty:

1.
[loonucy Jinll, COCTABMBIIMX AKT:
[lepenan:
(DOJIXHOCTH ) (momnmcso) (bamMmvs, WHULIMAJILL)
MpuHA:
(DOJIXHOCTD) (momonmce) (bamMmmsa, MHMLMAJIBL)

[lpencenaTesyib KOMUCCUMN:

(DOJIXHOCTH ) (momnmcso) (bamMmams, MHULIMAJIL)
UJIeHBE KOMMCCUM @

(DOJIXHOCTD) (momonmce) (bamMmmMsa, MHMLMAJIBL)

(DOJIXHOCTE ) (mommmce) (bamMuavsa, MHULIMAJILL)
[IpencTaBuTe b HAOIOIATEJBEHOTO COBETa YUPEXIEHN:

(DOJIXKHOCTE ) (momnmce) (bamMmims, MHMULIMAJTIBL)

OBopoT mocCJIenHEeIro JIMCTa

B HacToOdmeM akTe NPOHYMEPOBAHO, MPOMHYPOBAHO M 3aBEepeHO I[IeUaThio JIMCTOB .
(DOJIXKHOCTEL IpencenaTeis KOMUCCUM) (mommmce) (bamMuavsa, MHULIMAJIL)
" " 2 O i




