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1. OOwmmue noJ1oKeHus

1.1. Otmen mo y4eOHO-TIPOM3BOICTBEHHON paboTe SBISETCS CTPYKTYPHBIM
nofipazziesieHeM 00JIacTHOrO roCyAapCTBEHHOIO OFODKETHOrO MPO(ecCHOHAIBHOIO
00pa3oBaTeIbHOIO  YYpPEeXKJIEHHs  COLMalbHOro  oOciyxuBaHus  «MpKyTckuit
peadUIUTAlIMOHHBIA TEXHUKYM» (Jajlee Mo TeKCTYy — TeXHUKYM) U NpelHa3HauyeH AJis
OpraHM3alldd W I[IOCTPOEHUsI 00pa3oBaTeIbHOIO MpOLEcca B COOTBETCTBUU C
(benepaIbHBIMH TOCYIapCTBEHHBIMUA 00pa3oBaTeNbHBIMH CTaHAapTamu. Bcro paboty
OTHeN 10 Y4eOHO-TIPOM3BOJCTBEHHONW paboTe OpraHu3yeT U MPOBOAUT IOJI
PYKOBOJCTBOM 3aMECTHUTE/ISI JUPEKTOpa Mo yuyeOHO-MPOU3BOACTBEHHOW padoTe BO
B3aUMOJEUCTBUH C JIpYTMMH CTPYKTYPHBIMH MOJApa3Ae/eHUssMU TexHuKyma.
VYkazaHus othena no y4yeOHO-IPOU3BOJICTBEHHONW paboTe SIBISIOTCS 00s3aTeIbHBIMU
JUIsL 3aBEYIOIIUX OTACICHUSMHU, IIpefcenaresieil MeToAu4eCcKuX 00beMHEHUMH, BCEro
MeIarOrMuecKoro cocraBa M y4eOHO-BCIIOMOTraTelIbHOTO IepCOoHasa, CBSI3aHHOTO C
y4eOHBIM MTPOLIECCOM.

1.2. B cBoeill gesTenbHOCTH OTHAENA IO Yy4eOHO-NPOU3BOJCTBEHHOU pabore
PYKOBOJACTBYETCS:

- Koncturyuueit P®, 3axoHom Poccuiickoit ®Denepauuu 06 oOpa3zoBaHUU;
UHBIMU (enepaibHbIMU 3aKkoHamM, Ykazamu [Ipesunenta PO, nocraHoBneHUsIMH
[IpaButensctBa PD, npukazaMu U NOCTAHOBJIEHUSIMU (eaepalbHbIX MUHUCTEPCTB U
BEJIOMCTB, YKa3aHWSMH M MHCTPYKTUBHbIMM MHCbMaMH (eaepaibHbIX OPraHoOB
WCITOJIHUTEJIbHOM BJIACTH;

- 3akoHaMU HMpkyTckod o005acTH, IOCTAHOBJIICHUSMH W PaCHOPSIKEHUSIMHU
['ybepnaropa Hpkyrckoil oOnacTv, HOPMATUBHBIMH JIOKyMEHTaMH MHHHCTEPCTBA
COLIMAJIBHOTO Pa3BUTHUSI, ONEKU U MONeunTeIbcTBa MpKyTcKOH 001acT M B Mpejenax
KOMIIETEeHLIMM MUHUCTEPCTBA 0Opa3oBaHus MpkyTckoit o0acTu;



- YcraBom TexHukyma, npukazaMu N0 TeXHUKyMy, YCTHBIMH ¥ MHCbMEHHBIMU
pacIopsDKEHUSIMU  TUPEKTOpa, IpaBUIaMU BHYTPEHHErO TPYIOBOrO pacropsiIKa,
HacrosmM [lonoxenuewm;

- JPYrMMH HOPMATHBHBIMHM IPABOBBIMH JOKYMEHTaMH, OTHOCSILIMMMCS K
NEATENLHOCTH OT/IeNa 110 y4eOHO-ITPOU3BOICTBEHHOM padoTe.

1.3. Otnen mno y4yeOHO-NPOM3BOACTBEHHONH paboTe B CBOEH JEATEILHOCTH
HCIIOJB3YET  YYETHO-OTYETHbIE  JOKYMEHTBl, OJaHKH, (OpPMBI  [JOKYMEHTOB,
yTBEp)KAaeMble B yCTAHOBIEHHOM IOPSIIKE, UIMEET [1€4aTh.

2. CTpyKTypa, pyKOBOACTBO 1€AT€IbHOCTHIO

2.1. Otpen no y4eOHO-MPOU3BOACTBeHHOW pabote (nanee YIIP) Bosrnmasnser
HaYyaJIbHUK oTaela o YIIP.

2.2. B cocraB otaena no YIIP BxoasT paGOTHHKM ClIeIyIOIIUX NODKHOCTEH:
cTaplie  macrtepa, METOJIUCT, Macrepa  IPOU3BOJACTBEHHOro  OOy4yeHHus,
npernojiaBaTenu, CypAonepeBoJYUKH, cekperapp otaena no YIIP, cnenuamuct mo
npo¢eCCUOHAIbHON OPUEHTALlUM UHBAIUIOB.

2.3. Hauvampauk otnena mno YIIP paspabareiBaeTr  (yHKIMOHAJIbHBIE
o0s3aHHOCTH  pabOTHUKOB OTAeNna, OpraHusyeT paboTy IO IUIAHUPOBAHHUIO
JeSITeIbHOCTH OT/IeN1a, OTBEUYAET 3a KaueCTBO U Pe3yJIbTaTUBHOCTD [IPOLIECCOB.

2.4. O0Ouree pyKOBOACTBO M KOHTPOJIb 3@ AESITENbHOCTBhIO oTaena mo YIIP
OCYLLECTBIISET AUPEKTOp TexHUKyMa.

2.5. Tekyluee pyKOBOACTBO AESATEIbHOCTHIO oTxena no YIIP u opranuzanuro
paboThI OCYIIIECTBIISIET 3aMeCTUTeNb nupekropa no YIIP, HazHauaeMbIil Ha JOHKHOCTD
1 0CBOOOKIa€MBII OT JOKHOCTH MpPUKa30M JupekTopa TexHukyma.

3. OcHoBHbIe 321244 U PYHKIHH
oT/e1a Mo y4e0HO-NPOU3BOACTBEHHOM padoTe

3.1. OcHoBHOU 1enpl0 paboTel otmena no YIIP sBisieTcs ocyllecTBiIeHHE
y4eOHOro, y4eOHO-BOCIIUTATENIBHOIO ¥ y4eOHO-ITPOU3BOICTBEHHOTO ITPOLIECCOB.

3.2. OcHoBHBIMH 3aj1auamMu oTaena no YIIP sBiusercs:

- OpraHu3alus U MpoBeJeHne 00pa3oBaTesIbHOro Mpoiecca B TeXHUKYMe;

- OpraHu3anus U IUIaHHpOBaHHe y4yeOHOro mpoiecca (cocraBieHue rpaduxa
y4eOHOro mpolecca, paclicaHue 3aHITHH, 3K3aMEHOB, KOHCYJbTALIWH, 3acedaHuil
["AK, pabouux y4eOHbIX I1J1aHOB);

- KOOpAMHALMA pa3paboTKu pabounx y4eOHBIX IUIAHOB M0 MPOGMECCHSIM;

- o0ecrieueHue BBITIOJHEHUS Y4eOHBIX IJIAHOB U MPOTPaMM;

- obecrnieueHue METOIUYECKOTO COTIPOBOXKICHUS NEeSATEeTbHOCTH
MeJaroru4eckoro KOJIeKTHBa,

- opraHuzauus paboTbl MO y4yeTy W aHaJIMU3y YCIEeBAeMOCTH U IOCEIIAaeMOCTH
BCEX BUJIOB 3aHATUH 00y4arOIIMXCs;

- opraHuzauus paboT M0 JIMKBHIALMK aKaJeMHUYECKHX 3aJ0/DKEHHOCTEH
00y4aromuxcs;

- Opra’u3zaius padoThl METOINYECKUX O0BEINHEHH;

- OpraHu3alus aTTeCTaluy [Ie1arorH4eCcKUX U pyKOBOIAIINX PaOOTHHKOB,;



- MIOJIrOTOBKA OTYETOB, CBOAOK, MH(MOPMATUBHBIX U CTATUCTUYECKUX JAHHBIX U
OPYror OTYETHOU JOKYMEHTALIUY;

- BeICHHE JEJIONPOM3BOACTBA B OT[eNe: IOArOTOBKA IPOEKTOB IIPHUKA30B II0
3a4YKMCIEHUIO, OTUYMCIIEHMIO, BOCCTAHOBJIEHHIO, IE€pEeBOAY OOydarolmxcs U IIp.;
3all0JIHEHUE  KYPHAJIOB  YCTAaHOBJIGHHOW  (QOpMBI 1O  TEOPETHYECKOMY U
IPOM3BOCTBEHHOMY O0YYEHMUIO, 3aUeTHBIX KHUKEK, OUJIeTOB 00y4aroLMXCs U T.1.;

- MOJIrOTOBKa MaTepuaioB Ha [legaroruueckue coBeTsl, MeToIu4eCKue COBETHI,

- Opra’u3aLys COBMECTHO CO CTapIIUMH MacTepaMu y4deOHOH H
TIPOM3BO/ICTBEHHOM MPAKTUK 00y4arolUXCs;

- MOJArOTOBKA Yy4eOHBIX JKYypHAlIOB K Y4eOHOMY IOy, NpHEeM XypHAJIOB U
XpaHeHHue Toc/ie OKOHYaHUs y4eOHOro roja;

- IOATOTOBKa paclHUCaHUsl HK3aMEHAllMOHHOM CEeCCHUU, TOCYydapCTBEHHOU
HUTOTOBOM U MPOMEXKYTOYHOU aTTECTalUU;

- obecrieyenue yuactusi TeXHUKyMa B BBICTaBKaX, CeMUHapax, KOH(hepeHIusX,
npoQeccroHaIbHbIX KOHKYPCaX;

- opraHu3anus npohopueHTaMOHHON paboThl;

- BeleHHe Yyd4eTa II0 BBINIOJIHEHUIO MpPernojaBareissMi I1eJaroru4eckoi
Harpy3Ku;

- MIpeIOCTaBJIeHHe HeOOXOIUMOM JOKYMEHTAIIMH Ha OIUIaTy Tpyda paOOTHUKOB
oTaeneHus B Oyxrantepuro TexHUuKyma;

- odopMiieHHe JIOKYMEHTAaUWHW IO JIMLUEH3UPOBAHUID M aKKpeIUTaLUU
npodhecCuoHANBHBIX 00pa30BaTeIbHBIX IPOrPaMM;

- pa3paboTKa IUTaHOB y4eOHOH U MeToIn4YecKOl padoTel TexHuKyMa;

- cbop, popMupoBaHUE, KOPPEKTUPOBKA U XpaHEHHE MEPCOHAIBHBIX JaHHBIX
oOyuaronuxcst TexHukyma.

4. OcHoBHbIE NpaBa pa0lOTHUKOB oTaeaa no YIIP

4.1. [IpaBa pabotHukoB otaena no YIIP OGasupyrorcs Ha YCIOBUSX

3aKJIIOYEHHOr0 C HUMHU TPYJOBOIO J0rOBOpa, Ha TPYAOBOM 3akoHojarenbctBe PO,
Ycerae Texnukyma, llpaBuiiax BHyTpeHHEro pacnopsjika, OpPraHH3allHUOHHBIX H
HOPMATHUBHLIX JOKYMECHTAax TeXHI/leMa.

5. OTBeTCTBEHHOCTh Pa0GOTHUKOB oTaea no YIIP

5.1. Kaxnbiii paboTHUK oTaena no YIIP HeceT 0TBeTCTBEHHOCTS 3a:

- HEUCIOJHEHHUE WIM HEAOCTaTOYHO NPO(eCCHOHATIbHOE HCIIONHEHHE CBOMX
GyHKLMIT;

- KQ4eCTBO OpraHu3aluy o0ydeHus o0ydarolnxcs;

- HapylIeHWs NpaBWI BHYTPEHHErO paclopsilika, MpaBHJl OXpPaHbl Tpyaa U
TEXHUKH 0€3011aCHOCTH, POTHBOIOXKAPHOU 0€30MacHOCTH;

- COXPaHHOCTb U COCTOAHUC TEXHUYCCKUX CPECACTB U JOKYMCHTALKU I1I0 CBOEMY
HaIlpaBJICHHUIO pa6OTBI.



6. Bzaumoaeicreue

6.1. Ilo BompocaM  aJAMHHHCTPAaTHBHOM, Yy4eOHO-METOAMYECKOH U
OpraHU3alMOHHOM JesTeNbHOCTH oTAe o YIIP B3aumoneicTByeT B peenax cBoel
KOMIIETEHUMH C JO/DKHOCTHBIMM JIMUAMH U CTPYKTYPHBIMH I1OJpa3/eeHUsIMU
Texnukyma, a Tak ke QU3MUECKUMH U FOPUANYECKUMHU JIULAMH.

7. 3aKI10YNTEIbHbIE MOJI0KEHUS

7.1. Hacrosiee IlonoxeHue BcTymaeT B CHIIy C JaThl €O YTBEp:KACHUS
nupekropom OI'BIIOYCO «MpxyTckuii peaGuInTalMOHHEIA TEXHUKYM).

7.2.  JIOMKHOCTHBIE 00s3aHHOCTH pPabOTHHKOB oOTHENa 10 Yy4ebHO-
IIPOU3BOACTBEHHOM paboTe ONPeaeNsIOTCs H0HKHOCTHBIMU HHCTPYKIMSMH.
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